                                                                                            73/1A Le Trong Tan,                                                                                               
                                                                                             Tan Phu District, Son Ky Ward, HCMC. 
                                                                                             Tel: 0908 875 179
                                                                                             Email: tranph179@yahoo.com
                                                                                               July 20th, 2016
Trí Đức Education Company
Attn: Human Resources Manager

Re: Teaching Post

Dear Sir or Madam,
My name is Nguyen Thi Bao Tran. I am thirty – eight. I am writing to apply for the post of English teacher in your education system, as informed in your website for the recruitment of members for the schoolyear 2016 - 2017. 
I graduated from the University of Pedagogy specializing in English Teaching Methodology in 2000 and obtained a Master’s in Teaching English from the University of Social Sciences and Humanity in 2010. I am in good health and have sound experience of working in the field of teaching English as a foreign language for children, teenagers and adults. I also have good skills of dealing with computers software such as Window, WinWord, Excel, especially using Power Point to make lesson plans.
Besides, I have good characters and abilities that are required for a good teacher of English. I am dynamic, humorous, honest, careful, responsible, and have independent working ability under high pressure. Along with my education, my sixteen-year experiences in working for many English language centers so far have confirmed my interest and success in the position of an English teacher.
I long to work for your education system for a long time but do not have any chances to make it up. Now I consider that this job is really helpful and this motivates me a lot. I understand your education system is dedicated to turning challenges into opportunities and change into growth. This growth has resulted in a reputation for high quality and friendly working environment. This is the type of organization where I am confident that my skills and knowledge will be best suited and improved. If I am accepted, I will try my best to perform, to study and to effectively complete all of the assignments. I promise.
Although my resume provides a summary of my background and experiences, I would like to meet with you in person to discuss any available opportunities. If it is possible, I will be available at your convenience. I can be reached at 0908875179 or tranph179@yahoo.com. Thank you for your time and consideration.
Yours faithfully,

Nguyen Thi Bao Tran


